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Equal Rights and Opportunities -Nondiscrimination  

 To comply with Federal laws (including Title IX of Education Amendments of 1972, Section 

504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990), State laws, and 

state Department of Education regulations concerning equal rights and opportunities and to assure these 

within our school community, Port Allegany School District declares itself to be an Equal Rights and 

Opportunities School District, it does not discriminate against individuals or groups because of race, 

color, national origin, ethnicity, religion, age, sex, marital status, veteran status, or handicap or disability 

status.  The Districtôs commitment to nondiscrimination extends to students, employees, prospective 

employees, and the community.  Adopted by Board of Education June 16, 1998
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DIPLOMA REQUIREMENTS  

The minimum requirements for a high school diploma are:  
 

  21 credits Classes of 2009 & 2010  

  24 credits beginning with Class of 2011  

  Courses required:  

 

 English . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . 4 credits  
  English 9, 10, 11, 12 (CP or NCP)  

 Social Studies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 credits  
  United States & Pennsylvania History (CP or NCP)  
  World History (CP or NCP)  

  American Governm ent (CP or NCP)  
  Economics (CP or NCP)  

 Math  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 credits  
        *Science . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 credits  
  Biology (CP or NCP)  

  General Science (vocational and business students)  
        *Arts or Humanities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 credits  

Includes any art, music, family & consumer science, or foreign 

language courses,  Business Law, & elective English or Social Studies 
courses.  

        * Exploring Technology 2 ( use as a Sci. or Arts or Humanities) .5 credits  
  Health . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   .5 credits  
  Safet y Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   .5 credits  

  Physical Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2 credits  
  Electives ð classes of 2009 & 2010  . . . . . . . . . . . . . . . . . . . .  3 credits  
  Electives ð beginning with class of 2011. . . . . . . . . . . . . . . . .  6 credits  
 

There are 5 different programs that students may select.  Each of these programs 
have requirements in addition to the minimum requirements listed a bove.  Before 

choosing any of these programs students should seek the advice of their 
parents or guardians, teachers, and the school counselors.    
 

1.  College Preparatory: for students who are considering attending a four or two -
year college or university.  

2.  College Preparatory/Business:  for students who are considering attending a 
four or two -year college or university and  are also interested in possibly 
pursuing a business career.  

3.  College Preparatory/Vocational:  for students who are interested in attending 
a four or two -year college or university and  are also interested in possibly 

pursuing a vocational or technical career.  
4.  Business: for students who are interested in attending a business school or  

pursuing a business or secretarial career immediately upon g raduation.  
5. Vocational:  for students who are interested in attending a trade/technical school, other 

vocational specialty college, & some programs at two-year colleges or pursuing a 
vocational or technical career immediately upon graduation. 
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PROGRAM REQU IREMENTS  
 

Additional requirements for each of the 5 programs are:  
College Preparatory :   

 4 credits of College Preparatory or Honors English courses  

 3 credits of College Preparatory Social Studies courses  

 3 credits of foreign language (a minimum of 2 credi ts in one language)  

 4 credits of College Preparatory or Honors mathematics courses  

 4 credits of College Preparatory or Honors science courses  

 
College Preparatory Business* : 

 4 years of College Preparatory or Honors English courses  

 3 credits of College Pre paratory Social Studies courses  

 2 credits of foreign language  

 3 credits of College Preparatory or Honors mathematics courses  

 3 credits of College Preparatory or Honors science courses  

 Word Processing I, II, III, and IV,  AOP and Business Law  
 
College Prepa ratory Vocational : 

 4 credits of College Preparatory or Honors English courses  

 3 credits of College Preparatory Social Studies courses  

 3 years of Family & Consumer Sciences or Technology Education or  
completion of a Vocational Technical program.  

 Vocational subject must be included in senior year unless student has             
completed the Health Assistant program as a junior or Computer Repair 

program as a sophomore.  

 One 3 credit sequence and one 4 credit sequence of College Preparatory  

or Honors mathemati cs and science courses. ( Note:  this requirement  
changes to 3 credits in College Preparatory or Honors mathematics and 
science courses if the student attends the Vo Tech for 3 years)  

 
Business* : 

 Word Processing I & II,  Word Processing III** & IV**, AOP and  Business Law  

**Students attending AOP in grades 10 & 11 can substitute 3 credits of 

AOP for Word Processing III & IV  
 
Vocational : 

 Minimum of 3 years of Family & Consumer Sciences or Technology  
Education or  completion of a Vocational Technical program  

 Vocational subject must be included in senior year unless student has             
completed the Health Assistant program as a junior or Computer Repair 

program as a sophomore.  
 

*Business students graduating in 2009 & 2010 may have full year Word Processing I & II which are 

equivalent to Word Processing I -IV.  Business students in the class of 2011 may have a full year of 

Word Processing I which is equivalent to Word Processing I & II.  Students in the class of 2011 would 
need to still take Word Processing III and IV.  
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HONORS COURSES  
 

An honors course option is available to students in grades 10 -12 who are 
taking college preparatory courses in Math, Science and English.  Honors course are 

designed to be academically rigorous and challenging to the highest achiev ing 
students in these areas.  Students should expect a college -level experience in an 
honors course selection.  A student can take any number of honors courses for which 

he or she qualifies.  
 

To qualify for an honors course a student must have obtained a m inimum of a 
93% average for four consequtive semesters  in the respective course area in which 
he or she wishes to qualify.   

 
Twelfth grade honors eligibility will be derived from the studentsõ tenth and 

eleventh grade course average in that respective stu dy.  Eleventh grade honors 
eligibility will be derived from the studentsõ ninth and tenth grade course average in 
that respective study.  Tenth grade honors eligibility will be derived from the 

studentsõ eighth and ninth grade course average in that respective study.   
 

Student eligibility for Honors Courses will be determined twice throughout the 

year.  First,  during the pre -scheduling process when a pool of eligible candidates will 
be determined according to their grades in English, Science, and/or Math.   Second, 

after the final fourth marking period grades are submitted, students will be 
scheduled in the respective course if they have met the criteria and are interested in 
participating in the honors class(es) for which they have qualified.  A student wi ll not 

be scheduled for an honors course for which he or she may have previously qualified 
if a student achieved at least a 93% average during the pre -scheduling process, but 
then failed to maintain at least a 93% average when the fourth marking period is 

averaged into the equation for the four consequtive semesters.  
 

Honors courses are weighted if the student achieves at least a C+.  A C+ 
becomes a B - (2.67), a B - becomes a B (3.00), a B becomes a B+ (3.33), a B+ becomes 
A- (3.67), A - becomes A (4.0), and A becomes A+ (4.33).  (Please note:  There are a few 

scholarships, such as the Robert C. Byrd Honors Scholarship Program, that require if 
a studentõs grades are weighted, they must become unweighted). 

 
AVAILABLE HONORS COURSES  

 

   Honors English 10  
   Hono rs English 11  
   Honors English 12  

   Honors Integrated Math III  
   Honors Pre -Calculus  

   Honors Calculus  
  Honors Chemistry  

   Honors Physics  

   Honors Advanced Biology  
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FOUR -YEAR PLANS  

 

                       COLLEGE  PREPARATORY  
 
GRADE 9       Grade 10      Grade 11         Grade 12  

 

English 9 CP       English 10 CP/Hon  English 11CP/Hon        English 12CP/Hon  
US & PA History CP      World Hist CP     Am. Govt. CP        Physical Ed  

Biology CP       Chemistry/Hon     Econ CP         Calculus or Calc. Hon.  

Inte grated Math II         Int. Math III/Hon     Physics I/Honors       or Discrete Math (1)  

French or Spanish       French or Spanish     Pre -Calc/Hon (1)        At least 1 Adv. Science:  

Exploring Technology 2     Safety Ed         French or Spanish         Vertebr ate Anatomy  
Physical Education      Physical Ed      Physical Ed                Adv. Chemistry  

Arts or Humanities (1 cr.)           Health            Physics II  

                                            Honors Adv. Biology  

                     

Beginning with the Class of 2011:  

College Prep students need at least 1.5 additional credits of electives.           

                 

COLLEGE  PREPARATORY/BUSINESS  
 
GRADE 9       Grade 10           Grade 11    Grade 12  

 
English 9 CP       English 10 CP/Hon  English 11CP/Hon   English 12CP/Hon  

US & PA History CP      World Hist CP        Physics I/Honors   Am. Govt. CP  

Biology CP       Chemistry/Hon     Pre -Calc/Honors   Econ CP  

Integrated Math II      Int. Math III/Hon     Physical Ed     Physical Ed              

French or Spanish        French or Spanish   AOP     AOP 

Word Processing I & II*     Word Proc. III & IV* Health (11 or 12)     Health (11 or 12)    
Physical Education      Physical Ed              Bus Law (11 or 12)   Bus Law (11 or 12)    

Exploring Tech 2      Safety Ed             

*see note about Word Processing requirements on page 3.                                     
 

COLLEGE  PREPARATORY/VOCATIONAL  
 
GRADE 9       Grade 10      Grade 11       Grade 12  
 

English 9 CP       English 10 CP/Hon  English 11CP/Hon      English 12CP/Hon  

US & PA H istory CP      World Hist CP     Am. Govt. CP      Physical Ed  

Biology CP       Chemistry/Hon        Econ CP       CP Math or Science (1):  

Integrated Math II         Int. Math III/Hon     Physics I/Honors          Calculus or Calc Hon.  

Exploring Technology 2        Safety Ed            Pre -Calc/Honors          or Discrete Math  
Physical Education             Physical Ed      Physical Ed                     or Physics II  

Voc. Fam & Cons Sci or     Voc Fam/Cons Sc     Health                  or Adv. Chemistry  

   Voc. Tech E d Wood 9       or Voc Tech Ed      Voc Fam/Cons Sci          or Hon. Adv. Biology  

Voc. Tech Ed must take at                            or Voc Tech Ed           or Vert Anatomy  

  least .5 credits of Arts or Humanities           Voc. Fam/Cons Sci  
           or Voc Tech Ed  

Beginning with the Class of 2011:                                                                

*College Prep/Vocational Family & Consumer Sci. students need at least .5 credits of electives.  

*College Prep/Vocational Tech Ed. students need at l east 4.0 additional credits of electives.  
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FOUR -YEAR PLANS  

 

COLLEGE  PREPARATORY/VO  TECH  (3 years)**  
 
GRADE 9       Grade 10   Grade 11     Grade 12  

 

English 9 CP       English 10 CP/Hon English 11CP/Hon    English 12CP/Hon  

US & PA History CP      Chemi stry/Hon    Physics I/Hon    World History CP  

Biology CP       Int. Math III/Hon    Pre -Calc/Hon    Econ CP  
Integrated Math II        Safety Ed               Am. Govt. CP    Physical Ed  

Exploring Technology 2      Physical Ed     Physical Ed        Health  

Physical  Education      Vo Tech            Vo Tech     Vo Tech   

Requirements from:                  

  College Prep or           

  College Prep/Business or          
  College Prep/Vocational         

        

 

**College Preparatory/Vo Tech Health Assistant, Computer Rep air, or Cisco Networking 

students have an additional CP Math or Science requirement.   
**Students who pursue both College Prep/Cisco Networking and Computer Repair do not have 

the additional CP Math or Science requirement.  (pursuing both these programs tak es 3 years)  

 

  

 

BUSINESS  
 
GRADE 9       Grade 10    Grade 11     Grade 12  

 

English 9*          English 10*     English 11*     English 12*  

US & PA History*      World Hist*     Am. Govt. *     Science (1 sem)*  

General Science*      Biology*     Econ *     Physical Ed  
Tech Math I*          Tech Math II*    Tech Math III*    Bus Law (11 or 12)  

Word Processing I& II**     Word Proc III & IV** Bus Law (11 or 12)   Health (11 or 12)  

Physical Education      Physical Ed     Health (11 or 12)    AOP   

Arts or Humanities (1 cr.)     Safety Ed     Physical Ed    

Exploring Technology 2       AOP 

**see note about Word Processing requirements on page 3.                  
 

* College Preparatory classes can be substituted for any math, science, English, or Social 

Studies requirements.  
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FOUR -YEAR  PLANS  
 

VOCATIONAL**  
 
GRADE 9       Grade 10   Grade 11   Grade 12  

 
English*       English 10*   English 11*   English 12*  

US & PA History*      World Hist*   Am. Govt.*   Phys Ed  

General Science*      Biology*   Econ*    Voc Fam/Cons Sci  

Tech Math I*        Tech Math  II*  Tech Math III*     or Voc Tech Ed  

Physical Education             Safety Ed   Health    Humanities electives if  
Exploring Technology 2     Physical Ed   Phys Ed         needed  

Voc. Fam & Cons Sci or     Voc Fam/Cons Sc  Voc Fam/Cons Sci   

Voc. Tech Ed Wood 9* **       or Vo Tech Ed     or Voc Tech Ed      

***Voc Tech Ed students must    Science (1 sem. 11 or 12)*      

   take at least .5 credits of Arts or Humanities  

 
*College Preparatory classes can be substituted for any math, science, English, or Social Studies 

requirements.  

 

Beginning with the Class of 2011:               

**Vocational Family & Consumer Science students need at least 2 additonal credits of electives.  
**Vocational Tech Education students need at least 5.5 additional credits of electives.       

  

 

 

VOCATIONAL  TECHNICAL  EDUCATION  
 
GRADE 9       Grade 10   Grade 11   Grade 12  

 

English 9**         English 10 **  English 11**   English 12**  
US & PA History **      Tech Math II**  Am. Govt.**   Econ **  

General Science**      Biology**   Tech Math III**  Health  

Tech M ath I**      Safety Ed   World History**  Science (1 sem)**  

Physical Education      Physical Ed     Phys Ed   Phys Ed  

Exploring Technology 2     Vo Tech   Vo Tech    Vo Tech  

Requirements from:                   Humanities credit if  
  College Prep or                           needed  

  College Prep/Business or      

  College Prep/Vocational or            

  Business or  

  Vocational  
 

** Students can select either college preparatory classes or non college preparatory classes for 

each English, social studies, math, and  science requirement.  

 

Cisco Networking and Health Assistant are two year programs.  

Computer Maintenance Technology is a one year program.  
 

Beginning with the Class of 2011:  

Students attending VoTech for 2 years may need an additional 2 credits of electiv es.  

Students attending VoTech for 1 year may need an additional 5 credits of electives.
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SCHEDULING PROCEDURES  
    

 Each student will pre -schedule (request courses for the next school year) 

with one of the counselors.  

 Each student is advised that pre -schedu ling does not  mean that the 

student will be guaranteed of getting all his or her requests.  Courses are 
offered determined by the number of students requesting the course.  If a 
minimum number of students do not select the course during this pre -

scheduling  process, the course will not be offered.  Additionally, a course 
may be offered during a period that cannot be accommodated in the 

studentõs schedule of required courses. 

 Each student is required to schedule a minimum of 30 periods  per week in 

some course  area.  (Minimum of 6 periods per day each semester.)  Any 
exception to this practice will require the approval of the high school 
principal.  Students will be strongly encouraged to take 7 periods for at least 

one semester.  

 Each student will be given a li st of requirements for the next school year.  

 Each student will be provided with a list of their selected courses and 
alternates which they are encouraged to share with their parents or 

guardians.  

 All eighth grade students must have a parent or guardian sig nature on their 

course selection sheet.  

 Any student in grades 9 through 11 who is considering a program change 

must schedule an appointment with one of the school counselors to review 
options available.  If at the conclusion of this appointment the student  still 

wishes to change, he or she must get a change of curriculum permission 
slip to be signed by a parent or guardian.  The school counselor may 
possibly make written comments or request a meeting with the parents or 

guardians about the change on this pe rmission slip.  
 Any student considering a change of a year -long course must schedule an 

appointment with one of the school counselors.  If at the conclusion of this 
appointment the student still wishes to change, he or she must get a change 
of course permis sion slip to be signed by a parent or guardian.  The school 

counselor may possibly make written comments or request a meeting with 
the parents or guardians about the change.  The school counselor may also 
require the student get a signature from a teacher or teachers involved with 

the potential change.   

 All schedule changes should be made within the first 10 days of the  

beginning of the course.  Exceptions to this will be made on a case -by-case 
situation during which the school principal will be involved and will exercise 
his professional judgment.  

 Teacher input will be solicited when students are choosing and changing 
courses and programs.  

 Teacher recommendations for studentsõ courses or program selections and 

changes are encouraged.  This information wil l be shared with the students 
and parents.  
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9th GRADE  COURSES & ELECTIVES  
 

COURSE           PAGE 
ART I                16  
ENGLISH 9              18  

ENGLISH 9  CP             19  
MUSIC THEORY & COMPOSITION           23  
MUSICAL THEATER WORKSHOP           23  

PIANO I               23  
PIANO II                23  
SURVEY OF MUSIC             23  

9TH  GRADE BAND             24  
9TH  GRADE CHORUS             24  

WORD PROCESSING I             28  
WORD PROCESSING II*            28  
COMPUTER APPLICATIONS            28  

INTEGRATED MATH II             33  
TECH MATH I              34  
VOCATIONAL FAMILY & CONSUMER SCIENCES 9        41  

ADVANCED SEWING I**            42  
FAMILY & CONSUMER SCIENCE I**          42  

FAMILY & CONSUMER SCIENCE II  **               42  
PHYSICAL EDUCATION 9            45  
BIOLOGY CP              51  

GENERAL SCIENCE             51  
WOOD 9               56  

EXPLORING TECHNOLOGY 2           56  
COMPUTER AIDED DESIGN (CAD) I          57  
INTRODUCTION TO FRENCH            64  

FRENCH I               64  
SPANISH I               65  
UNITED STATES & PENNSYLVANI A HISTORY CP        69     

UNITED STATES & PENNSYLVANIA HISTORY         69  
 

 
 
 

*   HAVE PRE -REQUISITES (REFER TO COURSE DESCRIPTIONS)  

** CANNOT BE TAKEN BY VOC. FAMILY & CONSUMER SCIENCE 
STUDENTS  
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10th- 12th GRADE  ELECTIVES  

 
COURSE       GRADE     PAGE  

ART  I, ART II, ART III, ART IV         10, 11, 12     16  
JOURNALISM            10, 11, 12     21  

CREATIVE WRITING*         11, 12     21  
MUSIC THEATRE WORKSHOP         10, 11, 12     23  
MUSIC THEORY & COMPOSITION         10, 11, 12     23  

PIANO I, PIANO II           10,  11, 12     23  
SURVEY OF MUSIC           10, 11, 12     23  

VOICE I, II             10, 11, 12     23  
BAND              10, 11, 12     24  
CHORUS             10, 11, 12     24  

BUSINESS LAW          11, 12     28  
WORD PROCESSING I           10, 11, 12     28  

WORD PROCESSI NG II*          10, 11, 12     28  
WORD PROCESSING III*          10, 11, 12     28  
WORD PROCESSING IV*          10, 11, 12     28  

COMPUTER APPLICATIONS          10, 11, 12     28  
AOP             10, 11, 12     29  
CISCO NETWORKING         11, 12     30  

COMPUTER MAINTEN ANCE TECH         10, 11, 12     30  
INTEGRATED MATH II           10, 11, 12     33  

INTEGRATED MATH III          10, 11, 12     33  
PRE-CALCULUS           11,12     33  
CALCULUS         12     33  

DISCRETE  MATH       12     33  
TECH MATH II            10, 11, 12     34  
TECH  MATH III           11,12     34  

HONORS INTEGRATED MATH III*         10, 11, 12     34  
HONORS PRE -CALC*          11,12     34  

HONORS CALCULUS*       12     34  
C++            11,12     35  
COSMETOLOGY      10,11,12     38  

CULINARY ARTS      10,11,12     39  
VOC. FAMILY & CONSUMER SCIENCE  10,11,12     41  

ADVANCED SEWING I**    10,11,12     42  
FAMILY & CONSUMER SCIENCE I**  10,11,12     42  
FAMILY & CONSUMER SCIENCE II  **  10,11,12     42  

INTERNATIONAL CUISINE**    10,11,12     43  
MONEY $MART**           11,12     43  
HEALTH ASSISTANT     10,11,12     46  
 

*   HAVE PRE -REQUISITES (REFER TO COURSE DESCRIPTIONS)  

** CANNOT BE TAKEN BY VOC. FAMILY & CONSUMER SCIENCE STUDENTS  
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10th- 12th GRADE  ELECTIVES  

 
COURSE       GRADE     PAGE  

CHEMISTRY*             10, 11,12     51  
PHYSICS I*            11,12     51  

HONORS CHEM, PHYSICS, & BIOLOGY*10, 11,12     52  
ADVANCED CHEMISTRY*           12     52  

PHYSICS II*        12     52  
VERTEBRATE ANATOMY*        11, 12     52  
ASTRONOMY                 11, 12     53  

BASIC ELECTRONICS                 11, 12     53  
CHEMISTRY & SOC IETY***        11, 12     53  
FIELD BIOLOGY            10, 11, 12     53  

FORENSIC SCIENCE*               12     53  
FORESTRY*            10, 11, 12     54  

INVESTIGATIVE TECHNIQUES         10, 11, 12     54  
SCIENCE RESEARCH       12     54  
WILDLIFE ECOLOGY           10, 1 1, 12     54  

WOOD 9             10, 11, 12     56  
MANUFACTURING*           10, 11, 12     56  

CABINET MAKING I*          11,12     56  
CABINET MAKING II*       12     56  
EXPLORING TECHNOLOGY 2         10, 11, 12     56  

COMPUTER AIDED DESIGN I              10, 11, 12     57  
COMPUTER AIDED DESIGN II         10, 11, 12     57  
PRINCIPLES OF TECHNOLOGY         10, 11, 12     57  

AUTOMOTIVE MECHANICS          10, 11, 12     60  
BUILDING CONSTRUCTION OCC.         10, 11, 12     59  

HEAVY EQUIP. MAINT. & REPAIR         10, 11, 12     60  
METAL  WORKING OCCUPATIONS         10, 11, 12     60  
WOOD TECHNOLOGY           10, 11, 12     59  

INTRO TO FRENCH           10, 11, 12     64  
FRENCH I, II, III, IV           10, 11, 12     64  
SPANISH I, II, III, IV           10, 11, 12     65  

VOCATIONAL CO -OP      12     66  
THE AMERICAN CIVIL WAR          10, 11, 12     70  

CONTEMPORARY AMERICAN HIST.      10, 11, 12     70  
CULTURAL ANTHROPOLOGY          10, 11, 12     70  
PHYSICAL & CULTURAL GEOGRAPHY  10, 11, 12     70  

PSYCHOLOGY I          11, 12     70  
PSYCHOLOGY II*          11, 1 2    70  

SOCIOLOGY I            10, 11, 12     71  
SOCIOLOGY II*            10, 11, 12     71  
WOMEN IN AMERICAN HISTORY         10, 11, 12     71  
*    HAVE PRE -REQUISITES (REFER TO COURSE DESCRIPTIONS)  

***CANNOT BE TAKEN BY STUDENTS TAKING CHEMISTRY  
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What are Career Pathways?  

 
Career Pathways are clusters of occupations/careers that are grouped together 
because the people in that cluster share similar interests, talents, and abilities.   

 
Port Allegany Pathways are:  
 

 Arts & Communications  

 Busines s, Management, & Mathematics  

 Consumer Sciences, Health, & Recreation  

 Social, Human, & Governmental Sciences  

 Science & Technology  

 
Choosing a Career Path  

 
Career Pathways are designed for students to explore and to prepare for related 

careers in a broad fie ld.  Students should select courses which blends their interests 
and abilities, and leads to the achievement of personal, educational, and career goals.  
Students will not be locked into a pathway but will be encouraged to explore all 

available opportuniti es. 
 
What does the Career Pathway System offer for students?  

 

 A career development plan for all students, regardless of their interests, 

abilities, talents, or desired level of education  

 Basic skills for all students, regardless of the level of education o r training 

they choose to attain  

 A variety of specific occupational choices, each requiring a different level of 

education and training  

 A way for students to discover the relevance of their selected school courses 

to actual occupations and careers  

 An oppor tunity for students to assess their own performance, improve 

where necessary, and attain personal and career goals  
 

What are some supplemental activities for students to explore Career Paths?  
 

 Job shadow  

 Volunteer  

 Enter information into and explore www.educationplanner.org 

 Take career interest survey through education planner website  

 Virtual job shadow at www.jobshadow.monster.com 

 Schedule an appointment with o ne of the school counselors  

http://www.educationplanner.org/
http://www.jobshadow.monster.com/
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ARTS & COMMUNICATIONS  
 

 

 Interests and Abilities typical of this path  
 

Are you . . .  
 
 . . .  creative?  

 . . .  innovative?  
 . . .  flexible?  
 

Do you have . . .  
 

 . . .  artistic ability?  
 . . .  musical ability?  
 . . .  phys ical/manual dexterity?  

 . . .  good oral and/or written communication skills?  
 

Do you like to work . . .  
 
 . . .  independently?  

 . . .  in self -directed situations?  
 . . .  with other people?  
 

Do you like to express your feelings/ideas . . .  
 

  . . .  vis ually?  
 . . .  in writing?  
 . . .  by performing?  

 
Do you enjoy . . .  
 

 . . .  artistic activities?  
 . . .  musical activites?  

 . . .  making speeches or debating?  
 . . .  solving problems?  
 . . .  manipulating electronics equipment?  
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Entry Level Careers  
 

These careers require on -the -job -training and/or minimal training:  
 

 Artist    Floral Designer    Photographerõs Assistant 

 Freelance Writer  Photo Journalist    Actor/Actress  

 Dancer   Model      Singer  

 Disc Jockey   Sound Technician    Darkroom Technicia n  
 Bookbinder   Lighting Technician    Telemarketer  

 Stagehand   Reprographic Worker   Seamstress  

 Music Copier   Motion Picture Projectionist  Lithographic Worker  

 Announcer   Merchandise Displayer   Telephone Operator  

 

 

Semi -Professional Careers  
 

These careers g enerally require Technical/Community College and/or experience:  
 

 Ceramists   Computer Artist    Cartoonist  
 Graphic Artist  Broadcast Technician   Journalist  

 Copy Writer   Fashion Designer    Interior Designer  

 Photographer   Television Script Writer   Commercia l Artist  

 Comedian   Public Safety Telecommunicator  Craftsperson  

 Screen Writer  Music Video Producer   Costumer  
 Proofreader   Recording Engineer    Film Editor  

 Fabric Artist   Interpreter for Hearing Impaired  Layout/Paste -up Artist  

 

 

Skilled & Professional C areers  
 
For most of these careers you must successfully complete college/university entrance 
requirements.  These careers generally require specialized schools or 
colleges/universities and experience:  
 

 Composer   Advertising Copywriter   Choreographer  
 Crit ic    Desktop Publisher    Industrial Designer  

 Playwright   Scriptwriter     Landscape Architect  

 Sculptor   Sign Language/Oral Interpreter  Fiction Writer  

 Art Director   Art Restorer     Editor  

 Publisher   Cable Television Engineer   Makeup Artist  

 Camera Operat or  Literary & Theatrical Agent   Public Relations Manager  
 Producer   Choral/Instrumental Director  Graphic Arts Management  

 Art Teacher   Music Teacher    Architect  

 Music Librarian  English/ Language Arts Teacher  Drama Teacher  

 Conductor   Composer     Instrumen talist  
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ART  

 
 

 

COURSE       GRADE  LENGTH   CREDIT  
 
 

Art I             9, 10, 11 ,12      semester  .5  

Art II            *9, 10, 11, 12      semester  .5  

Art III                10, 11, 12      semester  .5  

Art IV              11, 12      semester  .5  
Independent Art S tudy      10, 11, 12      semester  .5  
 

 
 
 

*  If Art I was taken 1 st  semester in grade 9.  
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ART  
 

Art I          semester   .5 credits  
 
 Art I is a developmental course in which the skills and techniques acquired in seventh grade art 

and art history are explored in more depth.  A wide variety of artist-quality materials including colored 

pencil, pastel, india ink, illustration and canvas board will be available to allow students to explore 

design possibilities.  Oil or acrylic painting will be introduced.  Students will also explore styles in art 

history from 1885 to present.  Students will learn to mat their work. 

 

Art II          semester   .5 credits  
 
 Drawing and graphic expression are stressed.  Pencil, scratchboard, pen and ink, and oil painting 

are the major concentrations.  Two dimensional design principles are refined and art history is touched 

upon.  Texture is explored in depth, techniques of modern art may be explored.  Students will gain 

experience in using an artist-quality mat cutter.  Drawings are more finished and the final product 

becomes important. (Prerequistite: Art I).  

 

Art III         semester   .5 credits  
 
 Composition, idea, and theme are considered in depth.  The student should evaluate 

himself/herself for effectiveness of production.  Students will continue to develop their personal styles 

using a variety of media including watercolor, oils, pastel, and pencil.  Larger formats are stressed.  

Dramatic light sources and developing sensitivity to depicting a high degree of contrast are explored.  

Painting on a stretched canvas and with palette knives are introduced. 

 

Art IV         semester   .5 credits  
 
 Advanced level course insofar as execution of personal expression.  It inlcudes all media, art 

history, and individual approaches.  Students with art as a career choice are given the opportunity to 

further develop personal styles.  Painting is stressed with oil, acrylics, and watercolor.  Drawing with 

extreme detail is developed.  Provision is made for the studentôs selection of subject matter.  Students 

have the opportunity to mat and frame their work.  

 
Independent Art Study       semester   .5 credits  
 
 Serious art students who cannot otherwise fit an elective course into their schedules may choose 

an independent study.  At least three independent projects must be completed each grading period.  The 

student-artist has an opportunity to concentrate on selected media or pursue an individual style.  An 

Independent Study must be approved by the instructor.  Independent Studies will be limited to 4 

students per semester. 
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ENGLISH  
 
 

   
 
COURSE       GRADE  LENGTH   CREDIT  

 
 

College Preparatory English 9        9     year    1 
English 9            9     year    1 
College Preparatory English 10      10     year    1 

English 10          10     year    1 
Honors English 10 **        10     year    1 
Senior High Remedial English    10, 11, 12     semester   1 

College Preparatory English 11      11     year    1 
English 11          11     year    1 

Honors English 11**        11     year    1 
College Preparatory English 12      12     year    1 
English 12          12     year    1 

Honors English 12**        12     year    1 
Journalism      10, 11, 12     semester          .5  

Creative Writing           11, 12     semester          .5  
 
** Weighted course  
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ENGLISH COURSES  
 

English 9         year    1 cre dit  
  

Using a thematic approach, students will read a variety of literature including poetry, epic 

fiction, nonfiction and drama.  Writing will comprise short answer,  essays and reports using numerous 

approaches.  Conventions focus on practical application of the English language in writing and speaking.  

Grammar, usage and other writing conventions are taught throughout the year, as is vocabulary.  Content 

driven research will also be utilized.  Students will be required to read independently, utilizing the 

Accelerated Reader or similar program. 
 

English 10         year    1 credit  

 

Students will study a variety of genres of literature based on a thematic approach.  The main text 

of the course has an integrated approach to literature and language:  combining analysis, writing, 

grammar, and media.  Vocabulary is generated from the literature.  The use of supplemental novels is 

also part of this course.  Skill and reading assessments will be established using the STARRS, 4-Sight, 

and Study Island programs.  Students will conduct research to learn the methods of research, and will 

apply the research to an independent writing piece and a career research report.  A Writerôs Workshop 

approach will be used for all writing pieces.  Following the career research report, students will examine 

career writing such as business letters, resumes, cover letters, and other jobs related skills.  There will be 

presentations during this unit.  Students will have a variety of independent reading projects as well as 

regular reading requirements each quarter.  The independent reading expectation assessments may be 

but is not limited to Accelerated Reader, reaction papers, biography reports, and/or speeches. 
 

English 11         year    1 credit  

  

Students study poetry, nonfiction, short stories, drama, and the novel by American authors.  

Emphasis is on reading, writing and speaking through an integrated text.  The historical development of 

American literature and language is traced from the early Native American works to contemporary 

American literature and examines the impact of American society on writing.  While developing the 

characteristics of effective writing, students are provided a guided research experience that contains all 

standard research components.  Writing and reading skills are emphasized. Independent reading 

throughout each grading period is required for this course that may be assessed in literacy quizzes (i.e. 

Accelerated Reader), reports papers, and other means to determine proficiency. 
 

English 12         year    1 cred it  

 

Students will study poetry, fiction, nonfiction, drama, and novels by English and world authors.  

This course offers an overview of English literature as it reflects period history and the impact that 

society and the author have on each other.  There is an emphasis on the development of the English 

language and a review of grammar, mechanics, usage, and style.  Students will write in a variety of 

situations including a research project.   There are independent reading requirements every marking 

period.  Requirements and assessment may vary each quarter and are not limited to Accelerated Reader, 

report, reaction paper, or speech. 
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COLLEGE PREPARATORY ENGLISH COURSES  
 

College Preparatory English 9     year    1 credit  
  

Through a variety of literary works, students will express their understanding of literary concepts 

in rigorous analysis of writing styles, themes and content.   Improvements on the studentsô writing skills 

include focus on purpose, audience, style, grammar, and content.  Students will write expository, 

persuasive and narrative pieces.  Literature subjects include fiction, nonfiction, poetry and drama.  

Research projects with reports and assorted presentations are integrated to enhance both research and 

public speaking skills.  Students will review mechanics and usage.  Students will be required to read 

independently, utilizing the Accelerated Reader or similar program. 
 

College Preparatory English 10     year    1 credit  
  

Students will study all genres of literature in a thematic approach and also use an integrated 

approach for literature, writing, vocabulary, author study, and study skills.  The genres possibly studied 

will be fictional short story, nonfiction texts such as biographies and supplemental texts, and poetry.  A 

Writers Workshop format will be used for guided writing assignments in the following modes:  

narrative, descriptive, expository, as well as research projects such as a career research report and Live 

in the 1930s research.  Students will present research materials and independent reading projects from 

the supplemental content of this class.  Students will investigate the novel To Kill a Mockingbird and 

Shakespeareôs Julius Caesar in a literature circle format and group setting.  Students will have a variety 

of independent reading projects as well as regular reading requirements each quarter.  The independent 

reading expectation assessments may be but is not limited to Accelerated Reader, reaction papers, 

biography reports, and/or speeches.  Web resources will be integrated as supplemental materials. 
 

College Preparatory English 11     year    1 credit  
  

Students study poetry, nonfiction, short stories, drama, and the novel by American authors.  The 

historical development of American literature and language is traced from the early Native American 

works to contemporary American literature and examines the impact of American society on writing.  

Writing, reading, listening and speaking skills are emphasized in style, tone as well as content using an 

inte-grated text.  Students will complete a guided research project that attempts to prepare them for the 

independent research conducted their senior year.  Independent reading throughout each grading period 

is required for this course that may be assessed in literacy quizzes (i.e. Accelerated Reader), reports, 

papers, or other means to determine proficiency. 

 

College Preparatory English 12     year    1 credit  

  

Students will study poetry, fiction, nonfiction, drama, and novels by English and world authors.  

This course offers an overview of English literature as it reflects period history and the impact that 

society and the author have on each other.  There is an emphasis on the development of the English 

language as it relates to the literary/social/historical issues. Students are expected to develop a critical 

view.  Students will review/use grammar, mechanics, usage, and style in a variety of writing, speaking,  

and listening situations.  The research process is utilized through a student-driven project.  Some outside 

reading is required.  The scope of the class is designed to help the student prepare for college level work. 

There are independent reading requirements every marking period.  Requirements and assessment may 

vary each quarter and are not limited to Accelerated Reader, report, reaction paper, or speech. 
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HONORS ENGLISH COURSES  

 
Honors English 10       year    1 credit  
 
The course will build upon the College Preparatory English 10.  Students will study all genres of 

literature in a thematic and integrated approach for literature.  Emphasis in the course will be placed 

upon writing/responding to literature, vocabulary acquisition, and independent skill development in 

various areas.  A Writerôs Workshop will be utilized for guided assignments such as:  narrative 

responses, persuasive paper(s), and critical analysis of setting, character, author purpose, and/or theme.  

An expectation for writing a guided research paper based upon Life in the 1930ôs and a career report 

will be expected of each student.  Students will also create and investigate topics associated with the 

novel To Kill a Mockingbird and other novels as assigned.  Students will have a variety of independent 

reading projects per quarter as well as a regular reading requirement.  Weighted course. Students must 

meet eligibility criteria to enroll in this course.   
 

Honors English 11       year    1 credit  

  

This course follows a chronological approach to American literature with an emphasis on 

analyzing the effects of historical events on various literary genres.  Each semester will focus on 

research-oriented studies and provide opportunities for students to demonstrate their language arts 

abilities through presentations and discussions.  Writing will progress from thematic and expository 

compositions to in-depth literary analysis.  Readings from a supplemental list will enhance understand-

ing of assignments and is required of students in this course.  Independent reading throughout each 

grading period is required for this course that may be assessed in literacy quizzes (i.e. Accelerated 

Reader), reports, papers, or other means to deter-mine proficiency.  Weighted course. Students must 

meet eligibility criteria to enroll in this course.   
 

Honors English 12       year    1 credit  

  

This course is built upon the College Preparatory English 12 course.  As in that course, students 

study poetry, fiction, nonfiction, drama, and novels by English and world authors.  This course offers an 

overview of English literature as it reflects period history and the impact that society and the author have 

on each other.  Students are expected to develop a critical view through writing/discussing writersô 

works.  There is an emphasis on the development of the English language as it relates to the 

literary/social/historical issues.  Students will review/use grammar, mechanics, usage, and style in a 

variety of writing/speaking/listening situations.  The research process is utilized through a student driven 

project and related multi-media group presentation.  Students are assigned independent reading and 

writing coursework.  The scope and pace of the class is designed to help the student prepare for college 

level work and attempts to challenge their level of achievement.  There are independent reading 

requirements every marking period.  Requirements and assessment may vary each quarter and are not 

limited to Accelerated Reader, report, reaction paper, or speech.  Weighted course. Students must 

meet eligibility criteria to enroll in this course. 
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Remedial English 
 

Senior High Remedial English (Grades 10 -12)   semester   1 credit  
 

This remedial course is intended for students who have not attained the basic level of proficiency 

as measured by the passing grade used at our school.  Students may elect to take this semester course to 

attain credit for one full course credit.  This remedial course is equipped to bolster studentsô reading and 

writing proficiencies at the grade levels 10-12.  Students will use a specific core text, novels, and other 

material chosen by the teacher.  The course will utilize assessment and PSSA skill material.  The PSSA 

skill development will integrate anchor skills.  It is important to note this course is aimed at remediation 

in one full-year course; it is not intended to act as compensation for failing other grade levels in English.  

A student may elect to take this course only once.  Students are required to do the daily work and 

perform any writing projects that would be required during the regular full-year course.  Independent 

reading will also be required.  This expectation will need to be maintained along with your regular 

English teacher.  A discussion about Accelerated Reader requirements needs to occur prior to due dates!  

(This course is not allowed to replace a College Prep English requirement.) 

 

ENGLISH ELECTIVES  
 

Journalism         semester   .5 credits  
  

This elective is an academic lab class with a three-pronged approach: journalism history, writing, 

and online-research.  Using a textbook, Journalism Today, students read about landmark cases and 

Supreme Court decisions; journalistsô profiles; and the variety of news stories.  Second, students act as 

reporters by gathering, writing, and editing news: hard news, features, sports, and opinion articles.  In 

addition, students go online to research newspapers, journalists, and news topics.  Class work entails 

reading and evaluating news from local and online newspapers.  In practical application, students 

contribute stories and photos to produce a school newspaper distributed to teachers and students.  While 

students read the text and research outside class, they compose the majority of stories in class.  To 

witness professional journalism in action, a tour of a newspaper facility is planned.  A short segment on 

broadcast journalism enables students to practice elocution.  (Grades 10-12) 

 
Creative Writing        semester   .5 credits  
  

In Creative Writing, students will explore techniques in writing short story, drama and poetry.  

They will read examples of each genre and write using the conventions of that particular genre.  They 

will explore their own writing process and will be required to put together a portfolio of their work.  By 

the end of the class, students will be able to use various techniques and apply literary devic es in their 

own writing.  (Prerequisite:  English 10)  (Grades 11-12) 
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MUSIC  
 
 

COURSE       GRADE  LENGTH   CREDIT  
 
Music Theory & Composition        9, 10, 11, 12      semester  .5  

Musical Theater Workshop         9, 10, 11, 12      semester  .5  
Piano I            9, 10, 11, 12      semester  .5  

Piano II            9, 10, 11, 12      semester  .5  
Survey of Music           9, 10, 11, 12      semester  .5  
Voice I        10, 11, 12      semester  .5  

Voice II        10, 11, 12      semester  .5  
Music Teacherõs Assistant          11, 12      semester  .5  

9 th  Grade Chorus             9     year   .5  
9 th  Grade Band             9     year   .5  
Senior High Mixed Chorus     10, 11, 12      year   .5  

Senior High Band      10, 11, 12      year   .5   
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MUSIC  
 

Music Theory &  Composition     semester   .5 credits  
 
 This course examines the organization of the basic components of musical sound.  Students will 

be given the opportunity to compose vocal and instrumental music in a variety of styles. (Grades 9-12) 

 

Musical Theater Wo rkshop      semester   .5 credits  
 
 This course presents a survey of American Musical Theater and its component styles in a 

classroom/performance situation.  Students will study and perform scenes from Broadway musicals, 

prepare solos and duets, and analyze stylistic changes. (Grades 9-12) 

 

Piano I & II         semester   .5 credits  
 
 Piano I is designed as an introduction to keyboard skills. The largest components of the course 

will deal with piano performance and music theory.  The student will become proficient at playing 

simple folk tunes and composed understanding of the theoretical foundations of the music they perform 

through analysis.  At the Piano II level, the student will become proficient at playing intermediate 

arrangements and develop harmonic understanding.  (Grades 9-12) 

 
Survey of Music        semester   .5 credits  
 
 This is a non-performance class for those students interested in the historical contributions of 

musicians from 1600 to the present. (Grades 9-12) 

 
Voice I & II         semester   .5 cr edits  
 

Voice class is for the student who wants to develop the vocal instrument through more in-depth 

study.  Students will learn various vocal exercises to improve breathing, resonance, diction, sight-

singing and improvisation.  A wide variety of styles will be studied.  Performance is a requirement.  

Voice II is an advanced level course with the continuation of the skills learned in Voice I. (Grades 10-

12) 

 
Music Teacherõs Assistant     semester   .5 credits  

 
 This class is through direct arrangement with the teacher.  Students planning to pursue a musical 

career have the opportunity to assist the teacher and begin applying musical skills acquired through 

previous music courses.  (Grades 11-12) 
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BAND & CHORUS  
 

7 th  Grade Chorus        year    
 
 This chorus consists of students who wish to begin choral training.  Basic vocal techniques are 

taught and students also perform with the junior high chorus.  (Grade 7) 

 
8 th /9 th  Grade Mixed Chorus      year    .5 credits  

 
 This chorus gives emphasis to choral techniques and to presenting the choral music in an artistic 

manner. (Grades 8-9) Note: credit for grade 9 chorus only. 

 

Senior High Mixed Chorus      year    .5 credits  
 
 Students will have the opportunity to develop some knowledge, understanding, and skills related 

to basic vocal techniques.  Many students are chosen for district and state events after careful selection 

as to ability and interest in extra choral training. (Grades 10-12) 

 
Other options: Show Choir, Chamber Singers, and Musicals Productions 
(intere sted students should see the teacher to learn more about these 

opportunities).  
 
7 th  Grade Band        year  

 
 With lesson attendance and performance in the band, students will develop basic instrumental 

music skills.  Students from this group may be chosen to attend the Junior High IU 9 Band Festival, and 

may participate in Small Ensembles or Marching Band (with Band Director approval). (Grade 7) 

 
Junior High Band       year    .5 credits  

 
 Members of the band will continue to develop basic skills necessary in successful instrumental 

performance by regular lesson attendance and the performance of a variety of Concert Band music.  

Students may be chosen to attend the Junior High IU 9 Band, and may participate in the Jazz Band, 

Graduation Band, and Small Ensembles.  All are strongly encouraged to participate in Marching Band. 

(Grades 8-9) Note: credit for grade 9 band only. 

 
Senior High Band       year    .5 credits  

 
 Students will develop knowledge, understanding, and skills of instrumental sound production, 

through the practice and performance of a variety of concert band music literature.  Students from this 

group may be chosen to attend District Band and/or Senior High IU 9 Band.  Each student also has the 

opportunity to play in Jazz Band, Graduation Band, Small Ensembles, and is strongly encouraged to 

participate in the Marching Band. (Grades 10-12) 
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BUSINESS, MANAGEMENT, & MATH  
 
 

 Interests and Abilities typical of this path  

 
Are you . . .  

 
 . . . disciplined and hardworking?  

 . . . enthusiastic and self -confid ent?  
 . . . ambitious and achievement -oriented?  
 . . . organized, accurate, and efficient?  

 . . . a òpeople personó? 
 . . . persuasive ?  
 . . . competitive?  

 . . . reliable and punctual?  
 

 
Do you have . . .  
 

 . . . leadership skills?  
 . . . the ability to work under pressure?  

 . . . the ability to think logically  
 . . . decision -making skills?  
 

Do you like to work . . .  
 

 . . . with computers or other business machines?  

 . . . helping other people?  
 . . . in a structured environment?  

 . . . with others and be part of a team?  
  
Do you like to express your feelings/ideas . . .  

 
 . . . visually?  

 . . . in writing?  
 . . . mathematically?  
 . . . verbally?  

 

Do you enjoy . . .  
 
 . . . answering questions or helping customers?  

 . . . planning and directing other peo pleõs activities? 
 . . . solving problems?  
 . . . working with numbers or writing letters?  

 . . . filing records, or preparing reports?  
 . . . giving and receiving information?  
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Entry Level Careers  
 

These careers require on -the -job -training and/or minimal  training:  
 

 Court Clerk    Hospital Admitting Clerk   Transcriber  
 Receptionist    Messenger Service Worker   Stenographer  

 Personnel Clerk   Accounting Clerk    Mail Clerk  

 Credit Collector   Loan Interviewer    File Clerk  

 Telemarketing Specialist  Warehouse Wor ker    Stock Clerk  

 Purchasing Agent   Personal Shopper    Bank Teller  

 Salesperson    Shipping/Receiving Clerk   Data Entry Clerk  
 

  

Semi -Professional Careers  
 

These careers generally require Technical/Community College and/or experience:  
 

 Administrative Assi stant  Manufacturersõ Sales Worker Buyer  

Title Examiner   Insurance Agent/Broker   Paralegal  

 Office Manager   Claim Adjuster    Secretary  

 Tax Preparer    Small Business Owner   Auctioneer  
 Sales Representative  Real Estate Sales/Broker   Travel Agent  

 Computer Pr ogrammer  Personnel Manager    Bookkeeper  

 Cable Installer   Network Troubleshooter   Software Installer  

 

 

Skilled & Professional Careers  
 
For most of these careers you must successfully complete college/university entrance 

requirements.  These careers general ly require specialized schools or 
colleges/universities and experience:  
 
 General Manager   Business Education Instructor  Office Planner  

 Accountant    Financial Planner    Actuary  

Financial Analyst   Securities Broker    Estate Planner  

Computer Consultant  Comp uter Database Manager  Statistician  

Real Estate Appraiser  Marketing Research Worker  Sales Manager  

Marketing Director   Information Marketing Specialist  Bank Officer  
Purchasing Agent   Advertising Account Executive  Media Buyer  

Math Teacher    Management Informa tion Systems Professional  

 Electronic Engineer   Network Designer    Networking Specialist  
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  BUSINESS  
 
 

 
COURSE       GRADE  LENGTH   CREDIT   
 

 
Word Processing I*          9, 10, 11, 12      semester  .5  

Word Processing II*          9, 10, 11, 12      semester  .5  
Word Processing III*      10, 11, 12      semester  .5  
Word Processing IV*      10, 11, 12      semester  .5  

Business Law             11, 12      semester  .5  
Computer Applications                 9, 10, 11, 12      semester  .5  

Advanced Office Practice**                     10, 11, 12      2 years   3/year
 Year 1:  
    Accounting I  

    Business Machines  
    Computer/Business Applications  
    Computer Literacy and Functions  

    Office Practice  
     

 Year 2:  
    Accounting II  
    Computer/Business Applications  

    Computer Literacy and Functions  
    Office Practice  
     

 
**Advanced Office Practice is offered at Seneca Highlands Area Vocational 

Technical School  
 
 
*Business students graduating in 2009 & 2010 may have full year Word Processing I & II which are 

equiv alent to Word Processing I -IV.  Business students in the class of 2011 may have a full year of 
Word Processing I which is equivalent to Word Processing I & II.  Students in the class of 2011 would 

need to still take Word Processing III and IV.  
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BUSINESS  
Word Processing I*       semester   .5 credits  
 

 In Word Processing I, the student continues mastery of the keyboard, proper posture and 

techniques learned in Personal Keyboarding.  Students master the following formatting skills:  

placement and form of a variety of business letters and envelopes, various report styles, memorandums, 

and tables.  Utilizes Microsoft Word 2007 software on networked computers. (Grades 9-12) 
 

Word Processing II*       semester   .5 credits  
 

 In Word Processing II, the student applies the knowledge gained in Word Processing I to 

compose and format advanced business and legal forms, letters, and tables.  In this course, students 

begin to complete simulations to encourage using their skills for a variety of projects.  Utilizes Microsoft 

Word 2007 software on networked computers.  Prerequisite: Word Processing I. (Grades 9-12) 
 

Word Processing III*       semester   .5 credits  
 

 In Word Processing III, the student applies the knowledge gained in Word Processing II to 

compose and format word processing documents in advanced simulated situations, mail-merged 

documents, database management, and report formatting.  The simulations replicate real-life uses of 

word processing in a variety of work environments.  Utilizes Microsoft Word 2007 software on 

networked computers.  Prerequisite: Word Processing II. (Grades 10-12) 
 

Word Processing IV*       semester   .5 credits  
 

 In Word Processing IV, the student applies the knowledge gained in Word Processing III to a 

comprehensive presentation of Word 2007.  In this course students will create a cover letter and resume.  

The course includes formatting of documents with a title page, tables, charts, and watermarks.  Form 

letters, mailing labels, and professional newsletters formatting are also taught in this course.  This course 

provides skills for entry-level jobs where employers expect fine-tuned word processing skills.  Utilizes 

Microsoft Word 2007 software on networked computers.  Prerequisite: Word Processing III. (Grades 

10-12) 
 

Business Law        semester   .5 credits  
 

 The purpose of Business Law is to equip the student with a basic understanding of law as it 

affects them in their personal and professional experiences.  Topics include minor law, family law, the 

judicial system, employer-employee relationships, insurance, contract law, use/misuse of credit, and 

consumer protection. This course is offered in alternating years.  (Grades 11-12) 
 

Computer Applications      semester   .5 credits  

 Students are introduced to the Microsoft Office applications of Word, Excel, and PowerPoint. 

Students learn the multiple desktop publishing features in Microsoft Word.  Also, students learn basic 

fundamentals in making spreadsheets and charts in Excel. A great deal of time is dedicated to applying 

skills to electronic presentations in PowerPoint.   College bound students will find these skills essential 

to their success.  Overall, typing, accessing data and formatting skills are required and perfected.  

Prerequisite: personal keyboarding or Word Processing I.  (Grades 9-12) 
 

*Business students graduating in 2009 & 2010 may have full year Word Processing I & II which 

are equivalent to Word Processing I -IV.  Business students in the class of 2011 may have a full 

year of Word Processing I which is equivalent to Wor d Processing I & II.  Students in the class of 
2011 would need to still take Word Processing III and IV.  
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Advanced Office Practice*   year    3 credits  

 

Year 1 :   
Accounting I : Accounting for a service business organized as proprietorship, using chapter 

problems, reinforcement activities, and simulations 

 
Business Machines : Photocopying, calculator, fax machine, scanner, and digital camera. 

 

Computer : Introduction and basics of Windows XP, the Internet, and Microsoft Office Suite 2003 

(Word, Excel, Access, PowerPoint, Publisher, Outlook, and FrontPage). 

 

Computer Literacy and Functions:   The information processing cycle with input, output, and 

storage devices. 

 

Office Practice : Introduction to administrative assistant duties, career awareness, telephone 

techniques, job-seeking skills, filing, and proofreading. 

 

 
Year 2 :  
Accounting II:  Accounting for a merchandising business organized as a partnership, using chapter 

problems, reinforcement activities, and simulations. 

 

Computer Applications : Advanced Microsoft Office Suite 2003 (Word, Excel, Access, 

PowerPoint, and FrontPage), community projects, and office work. 

 

Computer Literacy and Functions:   Types of computers, software, hardware, communication 

devices, operating systems, and networks. 

 
Office Practice : Photocopying, dicta-phone, calculator (advanced applications and payroll), care of 

equipment, digital camera, scanner, and calculator practice sets.  
 

 

 

 
*Advanced Office Practice is offered at Seneca Highlands Area Vocational 
Technical School  
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COMPUTER 

SCIENCES  
 
 

COURSE            GRADE      LENGTH      CREDIT  

 
Cisco Networking*                                    11, 12     2 years        3/year  
Computer Maintenance Technology    10, 11, 12     1 year        3/year    

 
*These courses are offered at Se neca Highlands Area Vocational Technical 
School  

 

 

Cisco Networking*       year    3 credits  

 

*This course is offered at Seneca Highlands Area Vocational Technical School  
This course meets 4 periods every day. (Grades 11 -12)  
 

 This is an instructional program whose goal is to teach students the skills needed to design, build, 

and maintain network systems.  This curriculum includes instruction in electronic communications 

networks, telecommunications theory, network theory, hardware and software interfacing, computer 

network design and evaluation, distance communications systems, computer systems facilities and 

support and design and evaluation.  (CCNA certification upon successfully passing test.) 
 

Computer Maintenance Technology    year    3 credits  

 
*This cours e is offered at Seneca Highlands Vocational Area Technical School  

This course meets 4 periods every day. (Grades 10 -12)  

 
 Computer Maintenance is a one-year program, which prepares individuals to take the national 

test to become CompTIA A+ certified.  Enrollees will learn to install, repair, and upgrade personal 

computers, and in addition, be introduced to networking.   Students need to possess a high interest in 

understanding the functions of a computer, have high reading/comprehension skills, good problem 

solving skills, and good manual dexterity with eye-hand coordination.  Students should also be self-

disciplined and able to work independently. 
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MATH  

 
 

COURSE       GRADE  LENGTH   CREDIT  
 
Tech Math I          9, 10      year   1 

Tech Math II        10, 11      year   1 
Tech Math III        11, 12      year   1 

Integrated Math I       8     year    
Integrated Math II     9, 10, 11, 12      year   1 
Integrated Math III         10, 11, 12      year   1 

Honors Integrated Math III**        10, 11, 12      year   1 
Pre -Calculus        11, 12      year   1 
Honors Pre -Calculus**       11, 12      year   1 

Discrete Math              12      year   1 
Calculus               12      year   1 

Honors Calculus**             12      year   1 
C++         11, 12      semester  .5  
 

 
**Weighted course  

 
 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 




